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Parent Handbook
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Cedar Bayou Grace United Methodist Church

2714 Ferry Road

Baytown, Texas

281-422-3449

Children’s Day Out

Cedar Bayou Grace United Methodist Church

Children’s Day Out (CDO) is a ministry of Cedar Bayou Grace United Methodist Church that provides a stay and play time for children six months to five-years-old.  Our mission is to provide a safe and loving, Christian atmosphere while children learn social skills by playing with others their own age through guided activities.

Children are educated through play, music, crafts and other developmentally appropriate activities.  We introduce the alphabet, numbers, colors, shapes, etc.  The children also enjoy free play with a variety of toys in their classrooms and in the upstairs playroom.  Older children play in an enclosed, outside playground area or inside the gym with toys and tricycles.

Children’s Day Out is offered on Monday and/or Wednesday from 9:00 a.m. to 2:00 p.m.  Classes are formed by age in six months to one year interval.

Children’s Day Out

FINANCIAL RESPONSIBILITY

All Students:

Registration Fee

$ 40 upon registration (non-refundable)


August Supply Fee

$ 20


January Supply Fee
$ 20

1.  Tuition is due on the first of every month and late after the 15th.  The parent/guardian is responsible for paying tuition for the entire month even if your child may miss due to illness, vacations, or natural disasters resulting in school closure.  Prompt payment of tuition is extremely important as it provides our teachers’ salaries as well as all supplies and activities. There will be a $25.00 late fee for payments made after the 15th of the month.*

*After the $25 late fee has been assessed, all tuition plus late fees must be paid in full by the 1st of the following month. Failure to do so will result in your child no longer being able to attend CDO until the outstanding balance is paid in full.

2.  All outstanding balances must be paid in full before the Day School and/or CDO programs can process any registration for the following school year.  Any past due amounts remaining at the end of the school year must be paid in full before July 1st with the first month’s tuition paid in advance before your child/children will be allowed to begin the school year.

3. CDO and/or Day School reserve the right to refuse enrollment of any child whose family has a documented history of non-payment or late payment.

4. If your child has been absent from class for one month, and you have not contacted the Director to withdraw, and the Director has tried unsuccessfully to contact you, your place in the class will be forfeited.

5.  If you plan to withdraw your child from the program, please notify the Director two weeks or more in advance.  If you have not notified the Director, you are expected to pay at least 2 weeks tuition, plus whatever is due from the previous month, at the time of departure.

6.  If you are paying by check, please make the check payable to CDO and write your child’s name on the check.  Drop it by the CDO office or give it to your child’s teacher.  You may also put it in a marked envelope in the main compartment of your child’s backpack.  Cash payments need to be given personally to the Director or the Assistant Director.  You will receive a receipt if you pay by cash.

7.  Late Pick-Up Fee:  Children should be picked up promptly at 2:00 p.m.  A $5.00 late fee will be assessed at 2:15 p.m.  After 2:15 p.m. and for every 10 minutes thereafter, an additional $5.00 will be charged.  

8.  We will need written permission from you if a person other than yourself is to pick up your child.  Send written permission to the Director and also tell your child’s teacher.

Children’s Day Out

Cedar Bayou Grace United Methodist Church

ADJUSTING TO CHILDREN’S DAY OUT

In the event your child can not adjust to the Children’s Day Out program, CDO reserves the right to ask the parent to make arrangements for alternative care.

Clothing & Personal Belongings

Please send your child to CDO in comfortable “play clothes” each day.  Make sure your child wears a shoe with a back or strap, No flip-flops or Crocs.  Coats, caps, gloves, books, backpacks, etc., must be plainly marked with the child’s name when brought to school.  Money and other valuable items should be left at home.

Disruptive Child Policy

When disruptive behavior occurs for two consecutive hours, a parent of the child will be called to discuss the incident.  The disruptive child will be isolated in the Director’s office for a short period of time to talk about the incident.  This will allow the teachers to direct their attention to the rest of the class.

If the disruptive behavior continues, some additional intervention will be necessary, up to and including asking a parent to come and pick up the child from school for the remainder of the day.  If persistent disruptive incidents continue to occur, a parent will be asked to talk with their pediatrician for guidance on the most recent occurrence and report back to the teacher within one week.

If another disruptive incident occurs, the child will be removed from the school for the remainder of the semester in order to mature.  In this event, the balance of the monthly tuition will be non-refundable.  

In the event a student has a history of disruptive behavior, CDO reserves the right to refuse any future enrollment of that student.

Discipline & Guidance Practices

Our goal is for each child to become a responsible member of the group.  Discipline is firm, but friendly and fair.  The CDO staff will only use positive methods of discipline and guidance that encourage self-esteem, self-control, and self-direction.  A child who continually infringes upon the rights of others may be asked to sit apart from the group in a designated “time out” chair for thinking things over.  This separation is limited to no more than one minute per year of the child’s age.

Biting Policy

For the health and safety of all the children at CDO, the following policy will be followed:

· When biting occurs, a parent of the child will be called to discuss the incident.  The biter will be isolated in the Director’s office for a short time to talk about the incident.  This will allow the teachers to comfort the child that was bitten.

· If there is a recurrence on another day, a parent of the biter will be asked to come and pick up the child from school for the remainder of the day.  Recurring biting incidents establishes a behavioral problem that needs to be of concern.  The parent will be asked to talk with their pediatrician for guidance on the incident and report back to the teacher within one week.

· On the next occurrence, the child will be asked to remain at home for one week before returning.  

· If the child bites again, the child will be removed from CDO for the remainder of the semester in order to mature.  In this event, the balance of the monthly tuition will be non-refundable.

Parental Notifications

Parents receive monthly newsletters informing them of activities, upcoming special events, and other pertinent announcements.  This is the main source of communication with our parents, however additional notices and reminders will be sent home as needed.

Parent Behavior

If a parent or guardian uses inappropriate language or displays aggressive behavior toward a staff member, the parent or guardian will be contacted by the Director or President of the CDO Council to remove their child from the program.  CDO reserves the right to remove a child from the program if a parent, guardian, or caregiver cannot adhere to the rules of the school.  In this event, the balance of the monthly tuition will be non-refundable.

Illness

1. Children with fever should not be sent to school.  (RULE OF THUMB:  If illness is in the first or second day, and the previous day’s fever was over 100.8 degrees, the student should be kept at home one more day.  Even if no fever is noted that morning.)

2. Any student excluded from school due to a temperature of 100.8 and above should remain at home for at least 24 hours free of fever (without benefit of medication) before returning to school.

3. Children with colds and/or coughing and with purulent (yellow or green) nasal drainage should be kept at home.

4. Children with symptoms of vomiting or diarrhea should be kept at home.  

5. Parents of students with a communicable or contagious disease are asked to telephone the school so that other students who have been exposed to the disease can be alerted.  Students with certain diseases are not allowed to come to school when their disease is contagious.

6. If a student communicates to the teacher that he/she does not feel well or shows signs of illness, the parent will be contacted immediately to pick up the child from school in a timely manner or as soon as possible.

Medication

CDO staff does not dispense ANY medication.  Please do not send prescription or over-the-counter medication in backpacks.

Medical Emergencies

In case of a medical emergency or accidental injury of a child that requires more than cleansing and a Band-aid, the following procedures will be followed:

1. Contact the parent;

2. Contact the “emergency contact person”, if parent cannot be reached;

3. Parent is responsible for any expense.

QUESTIONS & CONCERNS REGARDING POLICIES & PROCEDURES AT CDO

Please visit or call the CDO office at 281-422-3449 if you have any questions or concerns regarding our policies and procedures. The director will be glad to review, answer, or address any concern you may have.

Monthly Tuition Rates

2011/2012

Monthly Pay Rate Schedule

1 child
- $13.00/day

2 children
- $22.00/day

Supply Fee Schedule

September supply fee - $20.00

January supply fee - $20.00

Mondays and Wednesday – Monthly Tuition Rates




Sept.   Oct.   Nov.   Dec.   Jan.   Feb.   Mar.   Apr.   May

1 child

  91
   104     91       52     91     104     78     104     91

2 children           154     176    154      88    154    176     132    176    154

Mondays (only) – Monthly Tuition Rates




  Sept.   Oct.   Nov.   Dec.   Jan.   Feb.   Mar.   Apr.   May

1 child

    39       52     36      26      39     39      39      52     39


2 children              66       88     66      44      66     66      66      88     66

Wednesdays (only) – Monthly Tuition Rates




  Sept.   Oct.   Nov.   Dec.   Jan.   Feb.   Mar.   Apr.   May

1 child

    52      52      52      26      52     65      39      52     52

2 children              88      88      88      44      88     110     66      88     88

Children’s Day Out

2011-2012 Holiday Calendar

October 10, Monday



Columbus Day 

November 21-25




Thanksgiving Holidays

December 19 – January 3


Christmas Holidays

January 16,  Monday



Martin Luther King Jr.

February 20, Monday



Student Holiday (GCCISD) 

March 12-17





Spring Break Holidays

April 9, Monday




Bad Weather Day (GCCISD)

Last Day of CDO

May 23rd 

ITEMS TO BRING TO CDO

NURSERY:

     Diapers

     Container of wipes

     Bottles, liners, nipples

     Formula, milk

     Juice

     Water for formula (if desired)

     Baby food and snacks

     Pacifiers

     Blanket

     Change of clothes

     Box of Kleenex

     Schedule of baby’s day

*PLEASE LABEL ALL ITEMS, INCLUDING DIAPERS

We do not have refrigerators in our classrooms. If any items need to stay cold, please put it in a bag with freezer packs.

ONE YEAR OLD:

     Diapers

     Container of wipes

     Bottle

     Sippy cup

     Milk

     Juice

     Extra container of juice for the whole day 

     Lunch

     Pacifier

     Blanket - the nap mat with the pillow, and blanket all together works best

     Box of Kleenex

     Change of clothes

*PLEASE LABEL ALL ITEMS, INCLUDING DIAPERS

We do not have refrigerators in our classrooms. If any items need to stay cold, please put it in a bag with freezer packs.

ITEMS TO BRING TO CDO 

TWO YEARS OLD:

     Diapers/Pull-Ups

     Container of wipes

     Sippy cup

     Juice

     Extra container of juice for the whole day

     Lunch

     Blanket – the nap mat with the pillow, and blanket all together works best

     Box of Kleenex

     Change of clothes

     **Potty trainers need to bring several changes of clothing.

*PLEASE LABEL ALL ITEMS, INCLUDING DIAPERS/
PULL-UPS

We do not have refrigerators in our classrooms. If any items need to stay cold, please put it in a bag with freezer packs.

THREE & FOUR YEARS OLD:

     Sippy cup

     Juice

     Extra container of juice for the whole day  

     Lunch

     Blanket – the nap mat with the pillow, and blanket all together works best 

     Pull-Up for rest time if needed

     Box of Kleenex

     Container of wipes

     Change of clothes

*PLEASE LABEL ALL ITEMS, INCLUDING PULL-UPS

We do not have refrigerators in our classrooms. If any items need to stay cold, please put it in a bag with freezer packs.

Please sign, date, and return this form to the CDO Office.

Parent Handbook

I have been provided with a copy of the Parent Handbook for the Children’s Day Out program.  I know that I can discuss any concern with the director during CDO’s hours of operation.

Parent’s Signature____________________________ Date__________

Student’s Name_____________________________________

Late Fee Policy

I understand that there will be a $25.00 late fee for tuition payments made after the 15th of every month, as stated under the financial responsibilities of this parent handbook.

Parent’s Signature____________________________ Date__________

Student’s Name_____________________________________

Parent’s Email Address__________________________________________      

